
Open Position: Principal
Position Type: Full Time, 12 months
Start Date: August 1st, 2021

Our Mission
Brooklyn Jesuit Prep is a Catholic Jesuit middle school serving low-income families of diverse races,
ethnicities and faiths in the East Flatbush neighborhood of Brooklyn. Our mission is to develop young
leaders who are intellectually competent, open to growth, loving, religious and committed to doing
justice. We achieve this goal through a rigorous academic program during an extended school day, a
residential summer leadership camp and a graduate support program offering academic and tuition
support through high school. In this way, we break the cycle of poverty through education and further the
Jesuit tradition of molding men and women for others.

Our History
Brooklyn Jesuit Prep was founded in the fall of 2003 by the Society of Jesus under former president Rev.
Vincent DeCola, SJ.  The school was modeled after Nativity Mission Center, a middle school that served
low-income families on Manhattan’s Lower East Side for over 40 years. The Nativity model has been
replicated over 60 times throughout the country and the world.

The school’s logo bears the phrase “Honoring the Promise”, an homage to Brooklyn’s former Jesuit
institution, Brooklyn Prep.  BJP honors the promise of offering Jesuit education to the children of
Brooklyn, as Brooklyn Prep did for 70 years. Importantly, BJP also "honors the promise" inherent in all
young people by helping that promise or potential come to fulfillment.

Brooklyn Jesuit Prep resides in the former school building of St. Vincent Ferrer parish.  The school still
holds monthly masses in St. Vincent Ferrer church, inviting Jesuits from communities around NYC to
celebrate

Job Summary
As the instructional leader of the school, the Principal provides mission leadership for faculty and
students, supports high quality classroom instruction and assures the orderly functioning of the school.
The Principal is responsible for teaching and learning through providing ongoing instructional feedback
and engaging faculty in the development and implementation of a rigorous, middle school curriculum and
the cultivation of a school-wide Catholic identity. The Principal is responsible for creating and inspiring a
culture of continuous improvement, excellence, and care that provides students with multiple
opportunities to develop and demonstrate proficiency. The Principal is a member of the school’s
leadership team and actively collaborates with the President and Development Director to create a culture
of respect and achievement by fostering collaboration, teamwork and communication through all facets of
the school. The Principal reports to the President.

Essential Responsibilities:
● Effectively lead a faith-based, Jesuit Catholic middle school
● Ensure a school culture that shows affective support, care, concern and is accepting of all

students, valuing the gifts each brings to the school with a sense of mutuality



● Direct, coordinate and evaluate all aspects of academics in a manner consistent with articulated
goals of the school

● Conduct regular formal and informal classroom observations to maintain a visible and active
leadership role and provide valuable feedback to teachers to further develop their professional
skills; special attention will be placed on junior faculty

● Routinely coach and supervise staff and complete evaluations on an annual basis
● Recommend hiring and retention of staff that report to the Principal
● Lead the development, implementation and evaluation of a rigorous middle school curriculum in

consultation with the faculty
● Develop a calendar and schedule that organizes time reflecting a prioritization of observation of

student learning and instruction
● Develop and execute an effective faculty professional development program, ensuring classroom

impact, cohesiveness across the curriculum, and alignment with the school’s goals.
● Ensure appropriate use of instructional technology and integration with the academic curriculum
● Identify program needs on an ongoing basis and oversee academic budget to ensure school is well

resourced but operates within budgetary guidelines.
● Oversee the process of academic reporting and recording, including grade reports, transcripts,

permanent records, parent-teacher conferences, academic recognition
● Lead teachers in gathering, interpreting and using student achievement data to support

instructional decisions meet student’s learning needs
● Cultivate a solution-based culture that addresses student struggle as a predictable problem to be

proactively, creatively and collaboratively solved
● Collaborate with the President, Admissions Team, and Program Committee on student admissions

guidelines, process, timelines and enrollment goals.
● Maintain overall responsibility of admission, dismissal and graduation requirements of students
● Collaborate with the president regarding the school accreditation with the identified accrediting

agency
● Oversee the school’s relationship with parents, guardians and families, ensuring they become

partners in supporting the success of their students
● Collaborate with the Development Director to ensure their is a deepening connection between the

academic side of the school and how it is funded
● Foster strong interpersonal and professional relationships with faculty, staff, leadership team,

parents, alumni and other school personnel
● Report at regular intervals on student academic progress to parents, faculty, related school

committees and Board of Trustees
● Report at regular intervals to President regarding goals, progress and identified metric
● Actively participate with the Nativity Network and programming from the Jesuits East Province
● Other duties assigned by the President

Personal Characteristics
● Passion and commitment to providing excellent, Catholic education to students from traditionally

underserved communities
● Desire to learn and be part of the unique Brooklyn Jesuit Prep mission, recognizing the

educational value and financial importance of donors and volunteers



● Ability to thrive in demanding role, requiring long hours, high expectations, often with limited
resources due to the Nativity financial model, but is motivated by what is in the best interest of
the students

● A life-long learner who is diligent about staying current in research of pre-secondary education
and strives for continuous improvement

● A leadership style that is firm and goal oriented, yet motivates, guides and engages others in a
constructive way

● Ability to delegate effectively and work collaboratively with others

Qualifications and Experience
● Bilingual (Spanish/English) desired but not required
● Demonstrated commitment and capacity to serve and connect with low-income, students of color
● Exceptional leadership and management skills to inspire and mutually work with faculty and

staff, while challenging students to excellence in achievement and engaging families in their
child’s education

● Evidence of an ability to analyze and utilize data to increase student achievement, resulting in
school improvement

● Strong written and verbal communication skills
● Background in summer programming

All interested and qualified applicants are invited to apply. Please send your complete application to the
school’s president, Fr. Mario Powell, S.J. at hiring@brooklynjesuit.org.

A complete application will include:

1. Resume
2. A list of three professional references (include email addresses and phone numbers)
3. A letter, limited to two pages, that answers the following questions:

a. Describe your philosophy of education and how you would put it into practice at
Brooklyn Jesuit Prep.

b. Describe your leadership style. What past experiences in education best align with what
you perceive to be the challenges of leading a school like Brooklyn Jesuit Prep.

c. How would you describe your approach to the Jesuit concept of cura personalis as it
relates to the adults in the school community, students, and parents?

d. How would you ensure the Catholic identity of our school?
e. As principal you are the lead learner of the school community. Give an example of how

you engage in reflection and ongoing learning as a school leader.
f. What attracts you to the Brooklyn Jesuit Prep mission? Why do you believe that you are a

match for this unique opportunity to lead Brooklyn Jesuit Prep.
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