
Staff  Position - School Librarian/Media Specialist

The Institution

Founded in 1841, Fordham Prep is a Catholic Jesuit college preparatory school for young men
located on the Rose Hill Bronx campus adjacent to Fordham University in New York City. With
approximately 1,000 students enrolled in grades 9-12, Fordham Prep draws young men of  diverse
backgrounds from throughout the boroughs of  New YorkCity and its surrounding suburbs.
Fordham Prep’s mission is to form leaders committed to faith, scholarship, and service through a
college preparatory education in the Catholic Jesuit tradition.

The Position

Fordham Prep seeks a qualified candidate to join its staff  as its School Librarian/Media Specialist
beginning for the 2021-22 academic year. The School Librarian/Media Specialist is responsible for
the supervision of  the physical library space, theprint and digital collections, and the online
educational/research resources to which Fordham Prep subscribes.

The School Librarian/Media Specialist ensures that the school library environment provides all
members of  the Fordham Prep community access to informationand technology, connecting
learning to real-world events through an array of well-managed print and digital resources. This staff
position models, promotes, and fosters inquiry-based learning in collaboration with the teaching
faculty. The School Librarian/Media Specialist fosters interdisciplinary connections in partnership
with teachers across all academic disciplines.

Ideal candidates will bring experience working with adolescents in a secondary school setting, and be
able to support the school’s mission of  fosteringyoung men of  academic excellence and good moral
character through a commitment to the ideals of  Catholic Jesuit education. The ideal applicant will
have a clear, bold vision to leverage extensive knowledge and experience of  library science,
information technologies, and diverse educational media in order to best serve the needs of  our
students and faculty. At the heart of  this effort is the value of cura personalis, the individual care of
every student through a professional relationship that respects his gifts, talents, and experiences. The
ideal applicant will combine empathy, cultural awareness, and expertise to respond to the needs of  a
richly diverse student body.

The School Librarian/Media Specialist reports directly to the Principal. This is a 10 month per year,
non-tenured track staff  position during regular schoolhours.



Responsibilities of  the School Librarian/Media Specialist
● Empowers all members of  the learning community tobecome critical thinkers, enthusiastic

readers, skillful researchers, curators, and ethical users of  information
● Collaborates with classroom educators as needed for learning objectives, assessment

strategies, and to develop individual and group inquiry-based learning experiences
● Supervises the daily use of  the library as an educational environment that is inviting,

collaborative, inclusive, and conducive to learning
● Champions equity, access, and intellectual freedom for users within the physical space and

beyond, including providing 24/7 access to the online library catalog; digital and audio
books; and various information resources

● Fosters exploration, discovery, creation, and innovation in a growth mindset by using
resources to support analytical research skills

● Supports learners’ success by guiding them to read for understanding, breadth, and pleasure
● Empowers learners to work with each other in successful collaborations and to

constructively assess their own work and the work of  their peers
● Models and champions digital citizenship and safety and adherence to copyright and fair use

requirements
● Supports all members of  the learning community toengage with and use information in a

global society
● Models and develops a commitment to respect equity, diversity, and inclusion in collection

development and within the learning community
● Supports learners as they make meaning for themselves to create new knowledge by

collecting, organizing, and sharing relevant resources
● Addresses broader educational issues with other educators in the building, at the district

level, and at the professional association level
● Develops and supports the school’s and the school library’s mission, strategic vision, and

policies
● Manages the staff, budget, and the physical and virtual spaces of  the school library
● Evaluates, introduces, and models emerging technologies for the learning community, and

uses technology tools to supplement school resources
● Participates as an active leader of  the local andglobal learning community, building

relationships with organizations and stakeholders through professional development
opportunities

● Collaborates with the administration, department chairs, technology department, iSTEAM
staff, and other committees to support the academic and strategic goals of  the school

Qualifications of  the Ideal Candidate
● Preferred degree of  Master of  Library Science (MLS),Master of  Library and Information

Studies (MLIS), or the equivalent
● A graduate degree earned at a college or university whose program is recognized by

appropriate bodies such as the American Library Association (ALA) or the American
Association of  School Librarians (AASL)

● Experience working with adolescents in a secondary school setting
● Excellent organization and communication skills
● The ability to support the school’s mission of  fosteringyoung men of  academic excellence

and good moral character through a commitment to the ideals of  Jesuit education.



Application Process

Applications will be accepted until the position is filled. Review of  applications and interviews will
take place as soon as possible and the position will be filled shortly thereafter. Please email a letter
stating personal interest, a comprehensive resume, and the names and phone numbers of  at least two
references (who will not be contacted until later in the interview process) to the attention of  Dr.
Joseph Petriello, Principal, at employment@fordhamprep.org.

Fordham Preparatory School is an EOE (Equal Opportunity Employer). This is a 10 month non-
tenured track staff  position (September to June) withall staff  benefits, including medical, retirement,
and tuition remission at Fordham Preparatory School and Fordham University.
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