
 
DIRECTOR	OF	FACULTY	DEVELOPMENT 

 
Role	Description 

 
QUALIFICATIONS: 1. Master’s degree in related field 

2. Ability to work collaboratively and provide information to 
individuals and groups 
3. Excellent oral and written communication skills 
4. Demonstrated capacity to work across organizational units to 
create strong collaborative programs, maximize resources and 
enhance the work of faculty 

REPORTS	TO: The Director of Faculty Development will report to the Principal of 
the school through the Assistant Principals. 

 
JOB	GOAL: The Director of Faculty Development will provide vision and 

oversight for all forms of faculty development, including determining 
appropriate support resources, programming and training 
opportunities to facilitate faculty professional growth.  The Director 
will be responsible for providing continuous improvement through a 
diverse range of faculty development programs designed to support 
teaching through the use of the Ignatian Pedagogical Paradigm and 
other Jesuit principles.   

	
RESPONSIBILITIES: 
 

1. Create a vision for faculty development within the context of Belen Jesuit’s mission 
and Ignatian identity. 

2. Create and conduct needs assessments to develop faculty. 

3. Provide leadership in faculty development by designing, implementing and assessing 
a comprehensive program of faculty development to assist faculty at all career stages. 

4. Develop faculty development events, workshops, programs, seminars, and 
conferences designed to improve teaching, learning and the use of technology in the 
classroom. 

5. Collaborate with the Educational Technologist to design a technology integration  
plan for all faculty members. 

6. Maintain a calendar of local and national faculty development opportunities. 

7. Enhance individual teaching effectiveness by consulting with individual faculty to 



facilitate growth in Ignatian pedagogy, curriculum design and assessment of student 
learning and professional formation. 

8. Provide classroom observation and peer feedback. 

9. Serve as a mentor and guide to all new faculty members. 

10. Plan and administer new faculty orientation days. 

11. Support the Ignatian Educator Formation program. 

12. Oversee faculty members on a Performance Plan. 

13. Aid in the supervision of the professional conduct of the faculty. 

14. Plan and coordinate faculty meetings with the Assistant Principals. 

15. Teach one class a day. 

16. Other duties as assigned. 

NECESSARY	SKILLS: 
 
1. Excellent leadership and management skills. 
2. Excellent collaborative and participative team-building skills. 
3. Excellent public speaking skills.  
4. Effective interpersonal communication and commitment to quality and service. 
5. Attention to detail, high energy, problem solving capabilities and a respectful 
communication style. 
6. Ability to multitask. 
7. Knowledge of the Belen community and the Society of Jesus is preferred. 

WORKING	CONDITIONS	AND	PHYSICAL	REQUIREMENTS:	

1. Must have the ability to stand and/or walk for extended periods of time. 
2. Daily desk work that may include significant amounts of computer time. 
3. Workday regularly includes multiple or conflicting demands, deadlines, and time 
pressures. 
4. Work regularly requires sustained concentration. 
5. Sufficient vision (with correction) to read and observe distant objects. 
6. Ability to work a flexible schedule as hours may vary according to the school 
calendar. 
7. Sufficient stamina to occasionally work outside under high-temperature weather 
conditions. 
8. Some travel and evening/weekend commitments are required. 

EVALUATION:		 

The Director of Faculty Development will be evaluated annually by the Principal.  The 
evaluation will be based on the Director of Faculty Development’s self-evaluation, the 
characteristics of Jesuit Education, and the responsibilities listed above. 



This role description is not designed to cover or contain a comprehensive listing of activities, 
duties or responsibilities that are required of the employee.  Other duties, responsibilities 
and activities may change or be assigned at any time or without notice. 
 


