
 
 

 
 
 
Position Description 
Title:   Academic Coach 
Status:  10 Month, Full-Time  
Department:  Academic Support Services 
Availability:  August 16, 2021 
Compensation: Competitive 
 
Organization Description:  
Our students come from all walks of life and so do Loyola Blakefield's teachers and staff.  We hire great 
people from a wide variety of backgrounds, not just because it is the right thing to do, but because it 
makes our school community stronger. There would be a loss of fidelity to our way of proceeding without 
a diverse teaching staff that allows our students, regardless of race, color, religion, gender, sexual 
orientation, national origin, genetics, or disability to see themselves in who we hire and value. As an 
equal opportunity employer, we stay true to our mission by ensuring, at our school we build a 
community of connection and belonging where everyone can become who they are meant to be. 
 
Loyola Blakefield is a Catholic independent school for boys in grades 6 – 12. Loyola is inspired by the 
principles of St. Ignatius Loyola and the Society of Jesus. The ideal candidate must support Loyola 
Blakefield’s mission of building young men who are Religious, Loving, Academically Competent, Open to 
Growth, Committed to Diversity, and Committed to Working for a Just World. 
 
Job Description: 
The Academic Success Coach serves as the primary facilitator of academic coaching for students needing 
academic intervention. Students collaborate with the Academic Success Coach to develop strategic goals, 
connect to additional campus resources, and receive support for overall academic success. Through an 
encouraging, action-oriented approach the success coach helps students build academic success, develop 
strong study strategies and become self-advocates. Through guidance and support, the success coach will 
help students elevate their academic performance and achieve academic success. 
 
Duties and Responsibilities:  

 Provide individualized support and coaching to develop student skills in the areas of learning, 
problem-solving, self-advocacy, time management, organization, and study and test testing skills. 

 Serve as the assigned coach for students who need to overcome academic challenges and other 
barriers that interfere with their academic success. 

 Provide case management tracking and outreach to departments for specific course tutoring. 
 Help students create actionable goals and provide accountability and support. 
 Create effective communication plans which drive students to key events and resources by using 

tools such as push-notifications, nudges, and alerts. 
 Utilize campus resources to monitor student progress and success metrics. 
 Perform regular assessment of program outcomes, student satisfaction, and academic 

performance. 
 Collaborate with the Fischer program to develop and create student support programming that 

builds academic and personal success. 
 Assist in the coordination and implementation of academic workshops for the general student 

body. 



 Maintain training and professional development in the areas of student success and effective 
learning strategies. 

 Perform additional duties as assigned. 
 

Qualifications: 
 BA degree required, MA in higher education, counseling, or related field preferred. 
 2-3 years’ experience providing academic support or academic counseling. 
 Strong proficiency with technology. 
 Demonstrated inclusive student-centered philosophy of providing services and resources. 
 Demonstrated ability to motivate students to learn. 
 Demonstrated ability to work effectively with individuals from diverse educational, cultural, and 

economic backgrounds. 
 Excellent communication and interpersonal skills; ability to work well with students, faculty, and 

academic administrators. 

Application Process: 

Qualified applicants should submit their resume with a brief cover letter including references to 
https://www.loyolablakefield.org/about/employment  

 
 


