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Rockhurst High School

Director of Institutional Advancement

Position Description 

JOB TITLE: 
Director of Institutional Advancement

Department:
Advancement
Reports to:

President of the High School

FLSA Status:

Exempt
Overview

This position is directly responsible for overseeing the Advancement Office, with a direct supervisory role over all personnel who serve in the Advancement Office.

Job Summary 
The Director is the primary development strategist for Rockhurst High School and leads the Advancement Office and all annual, capital, endowment and planned gift initiatives of Rockhurst High School. This individual is an experienced development professional with a strategic mindset, demonstrated good judgment and hands-on experience in cultivating and soliciting transformational major gifts, which would consume at least 75% of his/her time. As a part of this work, this individual is also responsible for working with the President to identify, cultivate, engage and solicit key prospects and board gifts.  The Director must be able to think independently and practicably to implement a comprehensive and results-oriented development plan that includes traditional and innovative strategies.  Identify, organize and manage the fundraising activities of the Advancement Team with a focus on new opportunities to obtain ongoing and increased support.

The Director will lead and work closely with the development leadership team in formulating Rockhurst High School’s strategic direction, external relations and financial oversight.  The Director must have the ability to handle multiple projects simultaneously with attention to detail and accuracy while adhering to deadlines in a fast-paced environment

Major Gifts Portfolio Management

The Director will oversee and manage a portfolio of major gift prospects.  At any time, that portfolio should contain no less than 50 major gift prospects and no more than 100 prospects with whom the Director is immediately involved.

Essential Functions and Responsibilities

· Acts as the “face” of The Rockhurst’s Advancement Office (communicating the mission, purpose and vision of Rockhurst to existing and new constituencies).

· Sets a strategic vision and tone for the Advancement function and team.

· Works closely with the development leadership team, the School administration especially the Chief Financial Officer and President, the Board and its Advancement Committee.

· Engages directly with major gift donors and prospects in portfolio (approximately 100 prospects).
· Maintains an aggressive schedule of face-to-face donor and prospect visits with assigned portfolios to establish and strengthen relationships with those who have the potential to make major and/or planned gifts. 

· Solicits donors for major gifts on a regular basis.

· Determines appropriate cultivation steps for donors and recommends appropriate participation by other staff members, key volunteers, and the President in this process.

· Advises donors of giving benefits in a manner that builds interest and participation and offers ways for the donors to become personally involved with Rockhurst High School. 

· Keeps abreast of and informs donors of Rockhurst High School activities and programs designed to fulfill its mission by phone, visit, letter or proposal; regularly offers donors the opportunity to participate with Rockhurst High School.

· Completes all reports on field donor activities and expenses incurred in a timely and comprehensive manner and expects the same of Advancement staff.

· Direct capital campaigns and other major fundraising drives.

· Oversees fundraising database and tracking systems.

· Coordinates and facilitates opportunities for the President and board members to develop relationships with those who can substantially support Rockhurst High School financially. 

· Interfaces with the President weekly on assigned prospects to develop moves management strategies and monitor progress. Acts as the development liaison to the President and the Board of Trustees.  

· Directly works with the President in cultivating and soliciting gifts from the Board of Trustees. 

· Interfaces directly with the Board of Trustees and engages them in conversations about prospects and planned gifts. 

· Oversees all ongoing fundraising programs (e.g., special events, annual fund, alumni class giving, parent programming, and employee campaigns) and assists in creating development strategies to meet designated goals.

· Supervises the Development Team and leads full development team meetings and leadership team meetings. 

· Submits for approval the Advancement Office budget on an annual basis with input from the School’s administrative leadership team.

· Oversees all donor recognition and stewardship activities. 

· Reviews the analyses of the results of all development activities. 

· Oversees a vision for institutional communication consistent with the school’s mission and highest standards effective in multi-media platforms

· Performs other duties as required. 

Minimum Qualifications/Requirements
· Eight to ten years of development experience. 

· Bachelor’s degree in a related field, preferred. 

· Leadership skills, personal presence and ability to quickly establish trust and instill confidence.

· Desire to work face-to-face with donor prospects and advisors.  Able to work with various levels of donors and executives both externally and internally. 

· Strategic approach to problem solving.

· Excellent oral and written communication skills.

· Basic knowledge of planned gift vehicles, including wills and charitable trusts.

· Organized, energetic, flexible, detail-oriented, and computer proficiency including the use of Raiser’s Edge.

· Initiates work, leads with the ability to work independently and on a team as well as leading a team.

Professional Competencies

· An understanding and valuing of the mission of Rockhurst High School as both a Jesuit and a Catholic secondary school.

· The ability to work a variety of hours due to the pace and schedule of events in a high school environment, evenings, weekends, and travel included.

· A spirit of continuous improvement that would help Rockhurst High School continually refine its programs to fit the needs and technologies in place at any given time                                               

Application deadline is June 15, 2020.  Interested candidates should send the following separate PDF documents, to Mr. David J. Laughlin (presidentsoffice@rockhursths.edu), President: 1] A statement of interest describing skills, knowledge and experience; 2] Resume or curriculum vitae; 3] List of at least five references including complete contact information and a description of the relationship to the applicant. References will not be contacted without the permission of the applicant.
MISSION STATEMENT

Rockhurst High School serves the greater Kansas City area by educating Ignatian leaders, MEN FOR OTHERS, in the Roman Catholic, Jesuit college preparatory tradition.  In the spirit of Saint Ignatius Loyola, its goal is the formation of the whole person within a diverse and disciplined environment, as one who is open to growth, strives for academic excellence, is religious, loving and committed to justice through service.
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Ad Majorem Dei Gloriam

For the Greater Glory of God

